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HINDI SECTION

e INTRODUCTION :

Hindi section plays a vital role in the effective implementation of the Official
language policy as per the concerned articles of the constitution of our country. The section
comes under the Department of Official Language which was set up in June, 1975. It is a
Nodal Department which ensures compliance of Constitutional provisions, Official Language
Act 1963 and Official Language Rules 1976, Official Language Resolution 1968 and the
Presidential orders from time to time regarding Official Language policy of the Union
Government.

e LOCATION:
Hindi section is located in Establishment- II of the Director’s Administrative Block
and is functional from the year 2007.

e STAFF STRENGTH:
The present staff strength of Hindi Section is as follows —

1. Nodal Hindi Officer - 1 Prof (Dr.) Sharat Agarwal
2. Hindi Officer - 1 Mrs. Sanchita Chakroborty
3. Sr. Hindi Translator - 1 Smt. Guddi Bhagat.

e OBJECTIVES AND FUNCTIONS :

The Section encourages use of Hindi in day-to-day Official work with promotion and
monitoring of the same. The Section basically performs the activities related to publicity and
promoting the use of Official language Hindi within the Institute under the Government of
India policy, guidelines & framework in this regard. It convenes periodical internal Hindi
meetings and also with other Govt, Public undertaking Offices and send reports thereof to the
Ministry. Reports regarding implementation of the Official Language are prepared by the
section and the same is sent to the Ministry on quarterly basis. The section conducts various
activities to promote the progressive use of Hindi in the Official work. These activities
include organization of Official Language Implementation Committee Meeting (OLIC) under
the Chairmanship of Director, NEIGRIHMS in order to regularly review the work done by
the section, imparting training of Hindi by Organizing Hindi weekly classes, preparing
Quarterly reports and sending the same to the Ministry, organizing Hindi workshops on
various topics related to Official Language and other events such as Hindi Divas/Pakhwara
etc. Hindi Divas/Pakhwara is organized once in a year where various competitions like essay
writing, creative writing activities etc are held and prizes in the form of cash and certificates
are distributed to winning participants along with consolation prizes to rest of the participants
in order to encourage participations in the events and motivating others for the same in future
participations. Apart from these activities, section also does File works, typing translations
and vetting of various documents like General Orders, Circulars, Memorandum, Office
advertisements, Prospectus, forms, seal, sign boards, name plates, Annual report etc. from
time to time.

e INFRASTRUCTURE AVAILABLE

Presently there is no separate room/rooms allotted for Hindi Section. Hindi Section is

functioning from Establishment 11 section of Director’s Administrative Block.



e WORKPROFILE OF THE DEPARTMENT

In order to promote and implement the use of the official language following

activities are carried out by the Section as per the norms of Govt. Of India, Ministry of Health
& Family welfare —

1.
2.
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Sending of quarterly reports online to the ministry. (Every Quarter)

Organising workshops on quarterly basis for training employees of the Institute on
different topics related to official Language.

Organising official language implementation committee meetings on quarterly basis
Organising Hindi training sessions for the employees of the Institute from time to time.
Translation of the yearly annual report of the Institution (Hindi Version)

All sort of translations like circular, office order, various forms, cards, name plates,

public notices etc from time to time.

Attending TOLIC meetings on regular basis.

Nominating names of staffs for Official Language classes based on Prabodh, Praveen,
Pragya and Parangat syllabus which is conducted by Hindi Teaching Scheme for all
Central Govt. Employees from time to time.

Organizing Hindi Divas/ Pakhwada on annual basis. (in the month of September every

year)



